2 52 ani

@ Feminin
© Chisinau
& 14 000 MDL

Preferinte

e Full-time

Limbi
¢ Romana - Comunicare
e Rusa : Fluent

Lucrumd

DE 15 ANI ADUNA LA JOB

Datele de contact sunt contra cost. Detalii
aici: https://www.lucru.md/ro/preturi/cv

CneunanucT no Kagpam

Despre mine

OTBETCTBEHHbLIN, UCMOJIHNTENbHbLIN, KOMMYHUKabenbHbIN
yesioBekK, NefaHTUYHO U Ka4yeCTBEHHO BbIMOJIHAOLWNIA CBOKO
paboTy.

Experienta profesionala

Ctapwumi MHCNeKTop no Kagpam - SRL "Linxan-
Gaz" - Chisinau
Martie 2014 - Prezent - 11 ani 9 luni

- CocTaB/ieHMe NMpMKa3oB Mo JIMYHOMY COCTaBy 1 Tabens y4yéTa
paboyero BpemMeHu;

- YYeT 1 XpaHeHne OOKYMeHTaLuu, CBSA3aHHOW C NepcoHasioM u
ero nepemMelleHnem;

- MpoeepneHne cobecenoBaHnii, Npuem, NeEPEBOL, YBOJIbHEHNE
pPabOTHWKOB, 3aKJIl0YeHNE TPYA0BbIX AOFrOBOPOB,
OOTMOJIHUTESIbHbIX COrNALUEHU K TPYLOBbIM [OrOBOPaM;

- ®opMuUpoBaHMe 1 BeJeHne TNYHbIX e, 3anoJIHeHne
TPYOOBbIX KHUXXEK, COCTaBJ/IeHMe rpadrka OTMNYCKOB M KOHTPOJIb
3a ero NCNoJIHEHNEM;

- OchbopmneHmne 60NbHNYHBIX IMCTOB COMTACHO CTaxy U
3apaboTHoOM nNnaThbl paboTHUKA;

- CocTaBfieHNe 0THETOB AJ11 rOCYyAapCTBEHHbIX OPraHoOB
COr/IaCHO 3aKOHOAATEesIbHbIM U HOPMATUBHbLIM aKTaM;

- YHpaBneHme npoGnemaMM, CBA3aHHbIMW C OTHOLWEHUAMN C
COTPpyOHMKaMW, BKJIIOYaA »Kanobbl, cnopbl N gUCUMNnNINHapHbIe
B3blCKaHWA,

- Pa3paboTka n BegeHne fOKHOCTHbLIX UHCTPYKLWA U
OpraHn3aLmnOHHbIX CXEM;

- MpoBepka 1 NoaTBep KAeHNe PacnnNcaHnsa 3akpensieHHoro
CeKTopa;

- YnpaBsieHne gpyrumm agMUHUCTPATUBHBIMU acneKkTamu,
CBSA3a@HHbIMUK C COTPYOHUKAMU;

- ObecneyeHune cobnogeHns OeNCTBYOLWLEr0 3aKOHOAATE/IbCTBA
B 06/1aCTV YeN0BEYECKUX PECYPCOB.

HayanbHUK oTaena Kagapos - KOHCYy/IbTaTUBHO-
AVNarHOCTNYeCKMUn ueHTp MuHuctepcTea O6opoHbl PM
- Chisinau

Noiembrie 2001 - Martie 2014 - 12 ani 4 luni
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- CocTaBfieHne NpuKasos no JIMYHOMY cocTaBy U Tabens y4éTta
paboyero BpemMeHu;

- YYeT n xpaHeHne OOoKyMeHTaLumn, CBS3aHHOWN C MepcoHasioM 1
ero rnepeMeLleHnem;

- NpoBeneHne cobecenoBaHunin, NpMeM, Nepeso, YBOJbHEHNE
paboTHMKOB, 3aKJ/Il04YEHME TPYA0BbIX 0OrOBOPOB,
NOMOJSIHUTENbHbIX COrNalLlEHUI K TPy AOBbIM AOr0OBOpaM;

- ®opMMpOBaHME N BEAEHME NINYHbIX e, 3anoJIHeHne
TPYAOBbIX KH/XXEK, COCTaB/IeHMEe rpadunka OTMNYyCKOB U KOHTPOJb
33 ero UCMNoJIHeHNEM;

- OhopmneHre BoNbHUYHBIX JIMCTOB COMJTACHO CTa)Ky U
3apaboTHoOM nNnaThbl paboTHUKA;

- CocTaB/ieHMe OTHETOB AJI1s1 FOCYy1apCTBEHHbIX OPraHoB
COrJlIacHO 3aKOHOAATe/IbHbIM U HOPMATMBHbLIM aKTaM;

- YnpasneHue I'Ip06J'IeMaMVI, CBA3aHHbIMKN C OTHOWEHNAMN C
COTpYAHUKaMN, BK1KO4Yas »anobbl, cnopbl N gUucUMnINHapHble
B3blCKaHWA,

- Pa3zpaboTka 1 BegeHne OOJHKHOCTHbLIX UHCTPYKLUMIA 1
OpraHM3aLUMOHHbIX CXEM;

- MpoBepKa 1 NoATBEPXAEHME pacnucaHns 3aKpensieHHOro
CeKTopa;

- YnpassieHne gpyruMmm agMMHUCTPaTUBHbLIMU acnekTamu,
CBSA3@aHHbIMU C COTPYAHUKaMU;

- ObecneyeHune cobnogeHns OeNCTBYOLLEr0 3aKOHOAATE/IbCTBA
B 06/1aCTV YeIOBEYECKNX PECYPCOB.

MHcnekTop no Kagpam - SRL "Admit" - Chisinau
Mai 2001 - Februarie 2002 - 10 luni

- CocTaB/ieHMe NMpMKa3oB Mo JIMYHOMY COCTaBy 1 Tabens y4yéTta
paboyero BpemMeHu;

- Y4yeT 1 XpaHeHne OOKYMEHTaL N, CBA3aHHON C NepcoHaiom 1
ero rnepemMeLleHnem;

- MpoeepneHne cobecenoBaHnii, Mpuem, NeEPEBOL, YBOJIbHEHNE
paboTHNKOB, 3aKJIt04EHME TPYAOBbIX 4OrOBOPOB,
OOMOJIHNTESbHbIX COrNalleHN K TPYLOBbIM AOrOBOpaM;

- CDOpMI/IpOBaHVIe n BeaeHmne NnM4HblX gen, 3anoJiHeHue
TPYZLOBbIX KHUXXEK, COCTaBJIeHME rpadrka OTNYCKOB M KOHTPOJIb
32 €ro UCMoJsIHeHNEM;

- OchopMneHne 60bHNYHbBIX JIMCTOB COMIaCcHO CTaxXky U
3apaboTHoOM nNnaThbl paboTHUKA;

- CoCcTaB/ieHME OTHYETOB AJ19 FOCYAapPCTBEHHbLIX OPraHoB
COrnacHoO 3aKoHoAaTesIbHbIM U HOPMATUBHbLIM aKTaM;

- YHpaBneHme npo6nemaM|/|, CBA3aHHbIMU C OTHOLUEeHnAMN C
COTpyAHUKaMK, BKJtOYas XKanobbl, CNopbl U AUCUUMINHAPHbIE
B3bICKAHUS;

- Pa3paboTka 1 BegeHmne OOJHKHOCTHbLIX UHCTPYKLUMIA 1
OpraHM3aUMOHHbIX CXEM;

- MpoBepKa 1 NoATBEPXXAEHNE PAaCNNCAHNA 3aKPEerJIeHHOro
CeKTopa;

- YnpaBfieHne gpyrumm agMUHUCTPATUBHBIMU acnekTamu,
CBfI3@aHHbIMU C COTPYAHUKaMU;

- ObecneyeHune cobnogeHns OEeNCTBYOLWENO 3aKOHOAATE/IbCTBA
B 06/1aCTV YelOBEYECKNX PECYPCOB.
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NHcnekTop no Kappam - AGT "Valea lzvoarelor-
Agro" - Chisinau
lulie 2000 - lunie 2001 - 12 luni

- CocTaBfieHMe NpMKas3oBs Mo JIMYHOMY COCTaBy U Tabens y4éTta
paboyero BpemMeHu;

- Y4yeT n xpaHeHne [OKYMeHTaLmMun, CBA3aHHOM C NepcoHaioM 1
ero nepeMeLleHmnem;

- MpoBeneHne cobecenoBaHni, Npnem, NepeBos, yBoJibHeHNe
paboTHMKOB, 3ak/l04eHe TPYLOBbLIX LOrOBOPOB,
OOMOJIHUTESbHbIX COrNalleHNN K TPYLOBbIM LOrOBOpaM;

- DopMUpOBaHNE 1 BeAEHNE INYHbIX e, 3aNojIHeEHNEe
TPYZLOBbIX KHUXXEK, COCTaB/IeHMe rpadmka OTMYCKOB M KOHTPOJIb
3@ €ro UCMoJsIHEHNEM;

- OchopMmneHne 60bHNYHbBIX JIMCTOB COMIAaCHO CTaxXky u
3apaboTHoOM NnaThbl paboTHMKA;

- CocTaB/ieH/e OTHETOB /18 FOCy4apCTBEHHbIX OPraHoOB
COrnacHoO 3aKoHoZaTesIbHbIM U HOPMATUBHbLIM aKTaM;

- YnpaBneHue npobsemMamu, CBA3aHHbIMK C OTHOLLUEHUAMU C
COTpyOHUKaMK, BKJOYAs Xanobbl, Cnopbl U AUCUUMINHAPHbIE
B3blICKaHWUA,

- Pa3paboTka 1 BegeHmne [OJHKHOCTHbLIX UHCTPYKLUMIA 1
OpraHM3auMOHHbIX CXEM;

- NMpoBepka v NoaTBepXXAeHMe pacnmncaHns 3aKpensieHHoro
CeKTopa,

- YnpasneHve opyrumMv agoMUHUCTPATUBHBIMU acneKkTaMu,
CBA3aHHbIMWN C COTPYOHNKaMWU;

- ObecneyeHune cobnogeHns 4eNCTBYOLWEr0 3aKOHOAATEbCTBA
B 06/1aCTV YeNnoBEeYEeCKUX PecypCos.

CTapwmi MHCNeKTop no Kagpam - SA "Durlesti” -
Chisinau
lulie 1999 - lulie 2000 - 1 an 1 luna

- CocTaB/ieHMe NMpMKa3oB Mo JIMYHOMY COCTaBy 1 Tabens y4yéTa
paboyero BpemMeHu;

- Y4yeT 1 XpaHeHne OOKYMEHTaL N, CBA3aHHON C NepcoHaiom 1
ero rnepemMeLleHunem;

- NpoBeneHne cobecenoBaHmnin, NpMeM, Nepesos, YBoJibHEHNe
pPaboOTHMKOB, 3aK/It04eHe TPYA0BLIX 1O0r0BOPOB,
OOTMOJIHUTESIbHbIX COrMALUEHNI K TPYLOBbIM [OrOBOPaM;

- ®opMuUpoBaHMe 1 BedeHne INYHbIX e, 3anoJIHeHne
TPYOOBbIX KHMXXEK, COCTaBJIEHME rpadmKa OTMNYCKOB N KOHTPOJIb
33 ero UCNoJIHeHneM;

- OchbopmneHmne 60NbHNYHBIX IMCTOB COMIACHO CTaxy U
3apaboTHOM NnaThl paboTHMKA;

- CocTaBnieHne oTHETOB AJ1s rOCYA4apCTBEHHbIX OPraHoOB
COrJlacHO 3aKOHOAATE/IbHbIM U HOPMATUBHbBIM aKTaM;

- YHpaBneHme np06neMaM|/|, CBA3aHHbIMW C OTHOLWLEHNAMU C
COTPpYAHUKaMK, BKJ1IOHaA »Kanobbl, cnopbl N gUCcUMNnNINHapHbIe
B3blCKaHWA,

- Pa3paboTka n BeaeHne fOKHOCTHbLIX UHCTPYKLUIA 1
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OpPraHM3auUNOHHbIX CXeM;

- MpoBepka 1 NoaTBep KAeHNe PacNNCaHna 3aKpernieHHoro
CeKTopa;

- YnpaBsieHne gpyrumm agMUHUCTPATMBHBIMU acneKkTamu,
CBSA3A@HHbIMUK C COTPYOHUKAMU;

- ObecneyeHune cobnogeHns OEeNCTBYOLWEr0 3aKOHOAATE/IbCTBA
B 06/1aCTV YeN0BEYECKUX PECYPCOB.

Domeniul dorit

¢ Resurse Umane

Studii: Superioare

MpupHecTpoBCcKuMn NoCypnapCcTBEHHbIA YHUBEPCUTET UM.
T.l. LUeB4YeHKoO (r.KuwuHes)

Absolvit in: 2002
Facultatea: ®unonorunm
Specialitatea: Pycckui a3bik 1 JinTepaTypa
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