2 40 years
@ Female
© Chisinau

TOP Skills

e Team Working - 2 years
¢ Back office - 7 months

Preferences

¢ Full-time
¢ In-house
e Hybrid

Languages

¢ Romanian - Elementary
¢ Russian - Native
¢ English - Communication

Skills

e XYZ aHanns

e ABC aHanus

e High speed printing ability
(Russian/English languages)

¢ Google Docs

¢ English (level B2)

¢ Business correspondence

e Exel

¢ Knowledge of 1C system

¢ Knowledge of MS Office

e Work experience with office
equipment

Lucrumd

DE 15 ANI ADUNA LA JOB

Contact details are available for a fee.
Details here:
https://www.lucru.md/ro/preturi/cv

MeHep>xep / Manager

About me

permis de sedere (Mongosa), Usy4eHue pyMbIHCKOro A3blKa
(A1-B1).

Work experience

Kaccup/3akynku/back office - Solor Prime -
Chisinau
September 2023 - March 2024 - 6 months

working with the cash register, purchasing goods, ordering
services, introducing documentation to 1C, summarizing
financial results at the end of the working day / paboTa c kaccon,
3aKynKuy TOBapOB, aHanM3 npodax (exel), 3akas ycnyr,
BBeAeHue gokymeHTauuum B 1C, nogseneHne puHaHCOBbIX
NTOroB B KOHLIe paboyero aHS

Skills: Back office

Storekeeper, order collection, purchasing /
KnapoBwuk, cbop 3akasoB, 3akynku - Dolgana
Silver - Chisinau

May 2023 - September 2023 - 5 months

Formation of orders, delivery of goods from a warehouse,
keeping a cash register, inventory, orders to suppliers by the 1C
system

dopMUpoBaHMeE 3aKa30B, aHanu3 npogax (exel), Bblgadvya ToBapa
CO CKJlafa, BeeHne KaccoBOro annapaTta, UHBEeHTapu3auuns,
3aKa3bl MocTaBLmMKaM no cucrteme 1C

Skills: Team Working

Import and Logistics manager Assistant /
AccucteHT MMnopT MeHep xepa - NICHIHA -
Moscow

January 2022 - May 2022 - 4 months

Work in the 1C system, assistance to the logistics manager in
preparing documents for customs clearance (container shipping

CMA CGM), compiling all the documents needed for customs
(contract, invoice, packing list, order sheet, certificate of origin,
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price list, writing specifications, export declaration, bill of lading),
interaction with other departments (sales, accounting,
warehouse)

PaboTa B cucteme 1C, cocTtaBsieHne oT4eTOB 0 npofaxkax (1C),
MOMOLLb MEeHe )Xepy Mo MMMNOPTY B MOATrOTOBKE OOKYMEHTOB
0J15 TaMOXXEHHOro 0oopMaeHns (KOHTENHEPHbIE MEePEBO3KMU,
Mopckas nmHusa CMA CGM), cbop Bcex 0OKYMEHTOB,
HeobxoaUMbIX 0189 TaMOXHU (KOHTPAKT, NHBOWC, MaKWUHI JINCT,
3aKa3, cepTUdUKaT MPONUCXOXKOEHNS, MPaNC-NCT, COCTaBNEeHMne
crneumngukaumm, sKCNopTHasa Aeksapaumns, KOHOCaMeHT), aHaaus
npoak, B3aumMogencTeue ¢ ApyrumMmum otaenamm

Skills: Team Working

Export Department Assistant / AccucreHr
otaena s3kcnopTa ' JOINT STOCK COMPANY
"PHARMASINTEZ" - Moscow

March 2020 - September 2021 - 1 year 7 months

Work in the 1C and Docsvision system, compiling reports in
Excel, interacting with other departments of the company,
sending and receiving documents, translating pharmaceutical
documents into English, business correspondence

PaboTa B cucteme 1C n Docsvision, cocTaB/ieHVEe OTHETOB B
Excel, aHanm3 npogax (exel), B3anmogencTeme C gpyrmmm
nogpa3sfeneHnssMnN KOMNaHuM, oTrpaBka 1 NoayyeHne
OOKYMeHTOB, NepeBos hapMaLeBTUYECKON AOKYMEHTaLn Ha
QHIIMNCKUIA A3bIK, ohopMIieHne BrsHec-KoppecnoHAeHL N

Skills: Team Working

Logistics manager - Logistics MAKS - Moscow
May 2018 - January 2019 - 9 months

Work in the 1C system, verification of companies, cooperating
with insurance company, organization of cargo transportation
(trucks)

PaboTa B cucteme 1C, Bepudurkaumsa KoMnaHun,
COTPYLHMYECTBO CO CTPAXOBOW KOMMaHMEN, opraHmn3anms
rpy3sonepeBo3ok (trucks)

Skills: Team Working

Medical consultant - AlfaStrakhovanie /
AnbdaCTtpaxoBaHue - Moscow
March 2016 - December 2018 - 2 years 10 months

Voluntary health insurance consulting

KoHcybTauum no Ao6poBosIbHOMY MEANLMHCKOMY
CTPaxoBaHMUIO

Sales consultant - Bosco di ciliegi (bpeHaoBble
ToBapoB KaTeropun PREMIUM)) - Moscow
February 2013 - October 2015 - 2 years 8 months
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sale of sunglasses, lenses, medical frames / npogax<a
CONTHUE3alWNTHbIX O4KOB, INH3, MeANLUUHCKNX ONnpas.

Desired industry

e Procurement / Supply Chain

Education: Higher

Plekhanov Russian University of Economics
Graduated in: 2020

Faculty: Additional professional education
Speciality: Business english

Plekhanov Russian University of Economics
Graduated in: 2018

Faculty: Additional professional education
Speciality: Logistics

Moscow State M.V. Lomonosov's University
Graduated in: 2010

Faculty: Faculty of Medicine

Speciality: Medicine
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