2 39 years

@ Female
© Chisinau

Preferences

e Full-time

Languages

¢ Romanian : Fluent
¢ Russian : Fluent

Driving licence

Category: B
With personal auto

RABOTA

Datele de contact sunt contra cost. Detalii
aici: https://www.rabota.md/ro/prices/cv

Jurist / IOpucT

About me

- Persoana energica, dinamica, responsabila, organizata
- Nivel sporit de atentie si acuratete
- permis de conducere cat.B

Work experience

ApMmuHucrtpaTop - S.R.L. "GOOD AUTOSERVICE" -
Chisinau

November 2017 - Present - 7 years 11 months

- relatii cu furnizorii

- organizarea si impartirea atributiilor angajatilor

- controlul juridic al activitatii companiei

- reprezentarea intereselor in diferite organe, organizatii si
institutii;

- Intocmirea, analiza si revizuirea contractelor, regulamentelor
interne, etc.

Asistent notar - Notar public Tatiana Ungureanu -
Chisinau

February 2012 - November 2017 - 5 years 10 months

- Relatii clienti

- Efectuarea lucrarilor de secretariat (stenograme, procesarea
texte)

- Redactarea proiectelor de contracte, care urmeaza a fi
autentificate notarial si de alte acte notariale

- Lucrari de arhiva
- Prelucrarea corespondentei emise si primite

Education: Higher

Academia de Administrare Publica de pe linga
Presedintele Republicii Moldova

Graduated in: 2010
Faculty: Management
Speciality: Stiinte economice
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ASEM

Graduated in: 2008
Faculty: Drept

Speciality: Drept economic
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